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	   	   Import a recorded audio file 
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	   	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
Your recording will then appear on a new line in Timeline 
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Correcting Mistakes 
 

 

 
 
8 Chose the selection tool and then highlight the part you want to correct 
 
8 You can delete it altogether by using the ‘cut’ tool: 

 
 
8 Or you could make that section higher or lower by altering the pitch 
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Changing the volume  
 

If someone has spoken too quietly or too loudly on your recording you can 
adjust this. 
 
8 Highlight the section of the track you would like to edit 
8 Then chose amplify, move the scale up or down and ‘Preview’ before you 
decide 
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Add background music 
 

8 Import background music just as you did in Step 1 
8 Your second track will now show on a different line in the Timeline 
 

 
 
8 You can see that the second track isn’t as long as the first so the 
background music will stop before the speaking ends 

 
8 To make the track loop, chose Effect à Repeat 
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8 Then select how many times to repeat 
 

 
 
8 The track will be repeated on the timeline 
 
8 But this makes the background music now longer than the speaking.  To 
remove any extra, highlight the part you want to get rid of and chose the ‘Cut’ 
tool 

 

 
 
8 Now both tracks are the same length 
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	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  Fade in and out 
 
8  Select the background track, and choose the first 15 seconds 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8  Choose Effect à Fade In 
8  Repeat for the end of the track, this time selecting Effect à Fade Out 

       You can mute your other recording so that you can hear your backing 
track better when you are editing it – don’t forget to turn it back on again! 
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